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Accessibility and Inclusion

St Hubert’s RC Primary School is committed to ensuring accessibility for all
pupils and parents, including those with disabilities. Our school is built over
three levels, and a range of measures are in place to support access:

« Top Level Access:
The top level is accessible via the main reception enfrance, which is
wheelchair friendly. A disabled toilet is also located on this floor.
Lower-Level Access:
Pupils and visitors can access the lower level using a dedicated
pathway and ramp. This floor also includes a disabled toilet equipped
with a changing bed.
Middle Floor Access:
A stair lift is available, providing access between the middle and lower
floors. A further disabled toilet with hoist facilities is located on the
middle level.
Calm/Nurture Room:
We offer a dedicated Calm/Nurture Room situated off the main hall.
This space provides a peaceful, reflective, and supportive environment
for children and families in need of a quiet space for calm or prayer.
Parking and Facilities:
Accessible parking spaces are available for both the public and
disabled visitors. Additional accessible toilet facilities are provided
throughout the building, available when required.

Communication with Families

We prioritise clear and inclusive communication with all our families.
Information is shared through:

o Our school website

o Class Dojo app - for messages, updates, and termly letters
o Email and telephone communication

« Face-to-face support via our office staff

If a parent or carer has specific communication needs, we will actively seek
out the necessary support to ensure access to all information.

Support for Learning and Additional Needs

If your child requires additional support to access learning, we will strive to
meet those needs with appropriate resources and interventions. These may
include:

» Sloped writing desks




Coloured overlays

Pencil grips and supported seating

Recording equipment

Access to ICT tools (e.g. laptops, iPads, headphones, keyboards)
Specialised SEN software

Interactive whiteboards in every classroom

Where needed, the SENDCo can request specialist equipment or support
from the Local Authority and external specialists.

Teaching and Learning

Identifying and Supporting Children with SEND

At St Hubert’'s RC Primary School, we believe early identification of Special
Educational Needs or Disabilities (SEND) is crucial to ensuring effective
support. As soon as a concern is raised, the class teacher will inform parents
to involve them in discussions and encourage active participation in their
child’s support.

Assessment and Monitoring

The Class Teacher, SENDCo, and Senior Leadership Team (SLT) work
collaboratively to assess and monitor each child’s progress in line with the
school’s procedures. Together, they plan and implement appropriate support
programmes tailored to each child's needs.

o Progress is monitored through Insight and the school's internal tfracking
systems.
Regular Pupil Progress Meetings are held to review each child’s
development and decide on any additional input required.
Following Pupil Progress Meetings, the SENDCo (Mrs Charnock)
allocates interventions and organises staffing to support any pupil who
have been identified in the Pupil Progress Meeting.
Children who need additional support (additional to interventions) are
placed on a SEN Monitoring List, which is closely overseen by the
SENDCo and Head teacher throughout the year.

High-Quality Teaching

All teachers provide inclusive, high-quality feaching, adapting the learning
environment and instruction to meet individual needs. Staff maintain high
expectations for every child and ensure that adjustments are made so all
pupils can access the curriculum effectively. Staff follow the Graduated
Response if to support pupils in their classroom.




Decisions and Interventions
Support or intervention decisions are made in consultation with:

e Class Teacher

« SENDCo

« Senior Leadership Team
e Parents and carers

We use a wide range of assessments and evidence-based interventions to
identify and overcome barriers to learning. If further concerns arise at any
point during your child's school life, additional support or interventions will be
arranged.

Referral to Specialist Services

If specialist support is required, the school may refer your child to external
professionals such as:

Speech and Language Therapists
Educational Psychologists
Occupational Therapists

Other relevant professionals

School Nurse

Children, Family and Wellbeing Service

Before making any referral, we will invite you to a meeting to discuss your
child’s progress and agree on the next steps. Your permission will always be
sought before any referral is made. These professionals work directly with the
school and families to better understand your child’s needs and provide
guidance on appropriate support.

Tracking and Review

All interventions are recorded on our SEN Intervention Timetable, detailing:
o Type of intervention
e Duration

o Progress and outcomes

This is reviewed termly alongside our tracking systems to ensure your child is
making the expected progress.

Targeted Learning Plans (TLPs)




If your child is identified as needing additional support, a Targeted Learning
Plan (TLP) will be created in collaboration with you, the Class Teacher, and
potentially the SENDCo or outside agencies. TLPs include:

« SMART (Specific, Measurable, Achievable, Relevant, Time-bound)
targets

o Details of support and interventions

o Suggested home-based activities to reinforce learning

These plans are reviewed three times a year to assess progress and make any
necessary adjustments.

Working in Partnership with Families

We value the vital role parents play in supporting their child’s education.
Parental involvement is encouraged through:

o Parent-teacher meetings
o SEND reviews with the SENDCo (Mrs Charnock)
« Consultations with external professionals (if applicable)

Pupil Voice

Children are encouraged to take an active role in shaping their support. This
is done through:

o Conftribution to their Targeted Learning Plans

» Pupil Voice questionnaires

« Informal discussions about how they learn best and what helps them
succeed

Pastoral Support and Wellbeing

At St Hubert’'s RC Primary School, the emotional wellbeing of our pupils is a
top priority.

« Each child identifies a trusted adult as their ‘Someone to Talk To’, who
they can approach at any time if they need support.
Mrs Charnock (SENDCo) is the Pastoral Lead in school and allocates
pastoral sessions for our pastoral tfrained Teaching Assistant. Allocated
sessions take place on a weekly basis on a Thursday afternoon and
Friday and are led by Mrs Macintosh. However, pastoral care can be
provided outside of these allocated slots when required.
Our team of Teaching Assistants work closely with pupils across the
school, providing targeted support for children with additional needs.
This may take place:

o Within the classroom environment




o Onal:l basis, tailored to specific targets set in a child’s
Targeted Learning Plan (TLP) or focused on individual areas that
require extra reinforcement

Staff Training and Development
We ensure our staff are well-equipped to meet the varying needs of pupils:

e Regular training is delivered based on the specific needs present in
school.
Training may be led by external professionals or delivered in-house.
Where possible, trained staff share knowledge and strategies with
colleagues to build whole-school expertise.

Monitoring and Safeguarding

We monitor the following closely to maintain high standards of care and
learning:

e Atftendance
e Behaviour
« Engagement with learning

This helps us ensure the quality of provision and uphold the highest standards
of safeguarding for all children.

Accessibility to Clubs and Trips
At St Hubert's, we are committed to inclusion in all aspects of school life:

« All children are encouraged to take part in a wide range of before and
after school clubs.
Where needed, additional support or adaptations are provided to
ensure every child can participate fully.
All educational visits and school trips are carefully planned to be
inclusive of all pupils, regardless of need or ability.

Transitions and Moving Schools

We understand that moving schools can be a significant change for children
and families. To make this process as smooth as possible, we have a range of
supportive transition strategies in place:

When joining St Hubert's RC Primary School:




We liaise with your child’s previous school to share information that
supports a smooth start.

Children attend transition sessions, spending fime in their new
classroom with their teacher and peers.

For children who need extra support, additional visits can be arranged.
Parents and carers are welcome to meet with a member of the
Leadership Team to ask questions and share information prior to their
child starting school.

When moving on to a new school:

« We communicate with the receiving school to ensure that all relevant
information, including SEND support, is shared.
Our SENDCo, Mrs Charnock, liaises directly with the SENDCo at the new
school to ensure a smooth handover.
For children with more complex needs, a transition planning meeting
can be arranged with:
o Mrs Charnock (SENDCo)

Mrs Brooks (Headteacher)

Parents/carers

The child (if appropriate)

Any external professionals involved

Reviewing and Evaluating Outcomes

All Education Health Care Plans (EHCP’s) are reviewed on an annual basis,
twice a year if the child is under 5 years old or an early/interim review if needs
are significant and an urgent review of needs is required. Advice is provided
by the school, external agencies, the pupill and the parents/carers.
Documentation is shared in advance, and meetings are held at mutually
agreed tfimes. Summary advice is sent to the LEA, the parent/carer and school.

Progress data is shared with parents through half-termly reports as well as face
to face at parent’s evenings. The SENDCO is available to discuss individual
students at any point in the academic year, usually by appointment, to ensure
privacy and confidentiality.

The effectiveness of our provision is measured in the progress that individuals
and groups of students make over time. The school is required to measure
progress using nationally agreed standards and criteria, as well as progress in
individual social, emotional or behavioural targets.

The senior leadership team meet termly with all class teachers to analyse and
evaluate the progress of children across school and as a result provision is
adapted regularly to ensure we are meeting the needs of all children.
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Keeping Children Safe

- SENDCO and SEN support — trained staff.
Escape/emergency plans and regular fire drills.
In-evacuation plans and drills.

Playground ‘Play Leaders’ to support the younger pupils with friendship
issues.

PSHE lessons and assemblies address issues of safety in and out of school.

Specialist teaching support is bought in to support children with specific
behavioural and learning difficulties.

Required risk assessments are in place and updated as necessary. All
school trips are processed through “evolve” system and risk assessments
are attached to forms checked by EVC and delivered by group
leaders/responsible staff.

Safeguarding - all statutory requirements are fully met and adhered to.
Trained DSLs in school (4 members of staff)
- Respect for one another and care for others are strong points of the
school. Very minor incidents of bullying are quickly resolved, and the anti-
bullying policy is followed carefully.
School values are referred to in everyday practise, celebrated and
rewarded weekly and implemented throughout everyday life at St
Hubert's.

Tailored pastoral sessions are allocated to children who require support.

- Parents can access any relevant policies by finding the relevant section
on the school’s website.

- Clear and defined systems for Child Protection issues. Regular staff
training takes place for all staff. If required, a handover is carried out by
the class teacher or teaching assistant to the appropriate parent/carer.

- All classes have access to Teaching assistant support with feaching
assistants often working across year groups. Some classes have additional
support if required.




Health (including Emotional Health and Wellbeing)

At St Hubert’'s RC Primary School, the health, safety, and wellbeing of our
pupils is a top priority. We ensure all medical needs are met with care,
professionalism, and in close partnership with families and healthcare
professionals.

Staff Training and Medical Care

o All staff are paediatric first aid trained.

« Two members of staff are also trained in adult first aid.

« Specialist medical training is provided when necessary — for example, in
the use of EpiPens, asthma inhalers, or other condition-specific care.

Care Plans and Medication

Care plans are created and maintained in collaboration with parents
and health professionals.
These are reviewed regularly and discussed at staff meetings to ensure
all relevant staff are fully informed.
Copies of each care plan are stored in:

o The classroom

o The school office

o The staffroom medical display board
Medication is stored securely and administered only by designated
staff members, following our Administering Medicines Policy.
Parents are encouraged to administer medication where possible, but
the school can support when needed.

Emergency Medical Procedures

« Inhalers and EpiPens remain with children throughout the school day
and are checked annually.
An emergency inhaler is kept in the school office.
Families are asked to provide an additional EpiPen (via their GP) to be
stored as a backup in school.

Health Monitoring

We work closely with the School Nursing Team to monitor the health and
development of our pupils. Regular checks take place at key points,
including:

o Hearing and sight checks in Reception and Year 1
« Height and weight checks in Reception and Year 6




« Health Questionnaires are completed by children in Year é

The school nurse also liaises with the SENDCo throughout the year to provide
guidance and support for pupils with additional health needs.

Access to External Agencies and Support Services

Where appropriate, we work closely with a range of external professionals to
ensure children receive the support they need. These services include:

School Nurse Team

Educational Psychology Service

Speech and Language Therapy (SALT)

Occupational Therapy and Physiotherapy

Auditory and Visual Support Services

SEND Traded Services (formerly IDSS — includes specialist teachers, EPs,
and counsellors)

Children, Family and Wellbeing Services

CAMHS (Child and Adolescent Mental Health Services)

Social Services

Educational Psychology Support

« School only has access to two Educational Psychologist appointments
per year. These can be face to face consultations or a group
consultation.

In a group consultation, your child is shared anonymously with a group
of local SENDCo's and the Education Psychologist. An action plan is
devised from the meeting and provided to school to implement. A
face-to-face meeting involves school and parents in a meeting with
the Education Psychologist. An action plan will then be provided to
school and parents.

The Educational Psychologist may:
o Meet with you and your child
o Observe your child in class (if necessary)

o Conduct assessments (where appropriate)

e An action plan will guide next steps for both school-based and home-
based interventions.

Communication with Parents

10




All staff aim to be as possible flexible in contacting parent/ carers. If
parents/carers make contact and staff are not available, they will return calls
as soon as possible.

Appointments are made through the school office for meetings and parents
follow the school’'s Communication Policy.

As a school we have adapted the Class Dojo system which is used frequently
to update parents with any updates/news. Parents are also able to
communicate with their class teacher by using this App for learning and
homework concerns/queries.

On starting school at the New Parent Information Meeting, key staff members
are infroduced to parents and a Welcome Information pack is distributed.

High school staff visit school during the transition period of the summer term
and pastoral and academic information is shared. High school deliver a
Prospective Parent’s talk in the Autumn term.

Parents/carers are invited class assemblies throughout the year and are invited
into their child’s classroom to share their child’s learning.

Parents can contact school either in person, via telephone, letter or email.

At specific points in our school’'s development, we have had open
days/parent

training sessions and would do in the future where needed.

Staff offer supportive workshops/meetings such as: Meet the Teacher, SATs
Information evenings, Robinwood Meetings, Maths Workshops and Phonics
Workshops.

Half-termly Newsletters are shared with parents to celebrate events and
successes.




Working Together

The school has a school council with representation from each class voted for
by the students in that class. The council meets frequently throughout the year
and is facilitated by a member of staff. The school also has an Eco committee
and a GIFT Team. The GIFT team hold weekly class worships which are
celebrated whole school.

Parents are consulted at annual review, parents evening and via
questionnaires. As well as informal discussions whenever they may contact
school.

Our school works very closely with all other partners and professionals from
across all agencies linked to SEN, health, social care, police, voluntary
organisations etc in order to support an individual student as required.

What help and support is available for the family?

If the school is asked, admin support staff will aid families in completing
paperwork or direct it too the most appropriate person to help and support.

Parents can ask for that help. Staff members in the School Office are available
via phone, email or Dojo. They will respond to requests and send them onto
the relevant member of staff.

A member of staff has responsibility for transition arrangements at key points in
a students’ school life.

The Head Teacher and Deputy Head are responsible for parent/family liaison
and they can offer or signpost support and advice to parents/carers and
family.

Our school works very closely with all other partners and professionals from
across all agencies linked to SEN, health, social care, police, voluntary
organisations etc in order to support an individual pupil as required.

The school offers an open-door policy where possible.




Extra-Curricular Activities

Play and Learn Scheme (PALs) provide wraparound care at St Hubert's Primary
School. PALs are an Ofsted registered childcare provider and deliver quality
care for children before and after school.

Breakfast sessions consist of Option 1: 7.15 a.m. - 8.55 a.m. and Option 2:
8.00a.m. — 8.55 a.m. Both include breakfast.

After school options consist of, Option 1: 3.30 p.m.- 5.30 p.m. and Option 2: 3.30
p.m. —4.30 p.m. which include a snack or Option 3: 4.40 p.m. - 5.30 p.m. which
does not include a snack.

Activities include special theme days, arts and crafts, games and activities and
sports.

Pupils have access to a wide range of extra-curricular clubs throughout the
year. These include sports and music. Some are run by bought in coaches and
others are run by school staff.

Where places are oversubscribed parents will be informed as fo how places
will be allocated. Clubs and activities are risk assessed and planned to ensure
they are fully inclusive.

Some clubs may need to be paid for if they are being run by an outside
agency. School seeks voluntary contributions for payments from parents for
some trips and visits and where possible they are subsidised.

We encourage children to make friends by providing additional support with
a teaching assistant, circle times and nurture groups.

Transition to Secondary School

All'Y6 pupils transferring to Secondary school undertake a transition process
throughout the summer term. We encourage pupils to attend the transition day
where they can meet other pupils joining their new school, the staff they will
work with and become familiar with the surroundings.

For some young people, a more personalised approach may be required, and
this can be set up by negotiation.

The SENDCO works closely with pupils, parents/carers and secondary school to
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ensure a smooth transition and where needed extra meetings between any
outside agencies may be arranged. Time and care are taken to ensure the
secondary school has a full picture of the child, including all needs and
interventions provided as well as strengths and successes.

Our key staff members meet secondary school teachers in the summer term to
share pastoral and academic information.

End of year results are sent to secondary school.

All SEN other information is transferred in accordance with LEA guidance.
secondary school staff may visit pupils, the class teacher and the SENDCO if
necessary, prior to them joining their new school.

Feedback

At St Hubert's we offer a variety of ways so children, parents and staff can give
feedback such as voting systems on the school Dojo page, feedback forms,
pupil interviews and staff progress meetings.

Parents also have communication with their class teacher via the Class Dojo
about home learning, or via the office.

Parents can give feedback on feedback forms following half-termly and end
of year reports provided by class teachers. Feedback forms are sent alongside
these documents.

School hold Parent Voice meetings throughout the year. The minutes from
these meetings are shared on the school website.

The school office is the first contact to parents if they wish to arrange meetings
with staff members. They can contact the office via email or telephone.

Once feedback is received members of staff willmoderate the feedback and
ensure they inform the relevant staff members with the outcomes of the
feedback. For example pupil interviews will be carried out by a member of staff
moderating their subject area and they will then analyse the feedback, speak
to members of the SLT and make changes in their curriculum area.




